
 

 
 

 

 

 

Avis/Budget CAR RENTAL AUTHORIZATION FORM 
 

This form is to be used by non-employees. Travelers are required to use compact class vehicles 
except when the number of passengers or the volume of materials transported makes using a 
compact-class vehicle impractical. 

 
Please reserve the vehicle with at least twenty-four-hours’ notice (more preferred) using the State 
of Florida reservation portal for business use; here is the link: 
https://www.carrental.com/abgPartners/sof/ 
 

 
This letter of introduction must be presented to the branch when the vehicle is rented. 

 
 

The traveler listed below is authorized to rent a vehicle to conduct official state business on behalf 
of (insert state agency or other eligible user names). 

 
Traveler - 
Reservation number- 
Dates of approved travel - 

 
Avis business use AWD# B343444 
Budget business use BCD# T137200 

 
 
 

Traveler's Name (printed) Agency Representative (printed) 
 
 
 

Traveler’s Name (signature) Agency Representative (signature) 
 
 

Department of Managerial Services Contract Administrator- Cynthia Metcalfe, 850-414-6741, is always 
available for questions, concerns, and comments about the state term contract, rental vehicles, 
78111808-20-1. 

 

 

 

 

 


