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Secondary PGCE
  November Bulletin for Subject Mentors
Thank you for taking a trainee in your department. Hopefully they have already settled and proved to be a good addition to your department. 
As usual if you have any concerns or worries about your trainee, please let us know as soon as possible. We would rather be alerted for something unimportant than letting things escalate. 

We expect that at this stage they will still be finding their feet and developing their teacher persona. Some will be struggling with timing. Using lesson plans is a great way to reflect on their use of time. We encourage trainees to do all the activities they set for a class themselves at the planning stage. Normally a class will take between 3 and 4 times the amount of time they took, depending on previous attainment. 

Mentor meeting themes
These are the suggested themes for the mentor meeting for the next 4 weeks. These link to our curriculum and are only for guidance. You will of course have other issues, more personal to your trainee, that you wish to discuss. 
	P1-5
	Planning and teaching Subject and curriculum knowledge

	Programme
	Discuss some of the big ideas / foundational concepts which you have been working on in your lessons.

	Subject
	Highlight any teaching which has led to an increase in confidence on the part of some of your pupils. 

	P1-6
	Planning and teaching: Behaviour for learning

	Programme
	Discuss how well you are making use of departmental or school rewards and sanctions in your lessons.

	Subject
	Reflect on the sorts of pupil actions, responses, contributions or skills that have you rewarded, and how you have done that.

	P1-7
	Planning and teaching: How pupils learn

	Programme
	Reflect on tasks which you have used or observed which have succeeded in focusing pupils on the intended learning. 

	Subject
	Discuss your first assignment ‘Learning, teaching and assessment in the curriculum’, and a focus which might help you facilitate learning more effectively. 

	P1-8
	Assessment

	Programme
	What are some of the effective approaches to questioning that you have observed, in your subject or in other subjects?  

	Subject
	In what ways has your own use of questioning developed in the last few weeks? 



Tutor visits
The tutors have begun arranging their visits. It is very important for the University Tutors to have time to discuss your trainee’s progress with you during the school visit. Sometimes this is possible for a Subject Mentor to be covered for part of the following lesson, by a colleague. This is very much appreciated. However, if this is not possible, please let us know and we will look for an alternative. If you feel there are urgent issues about your trainee that you need to discuss with us, please let us know and we will prioritise the visit. 

Assignments due in  
At The trainees have submitted the Safeguarding assignment on October 20th and will need to submit the SEN on November 17th. Thank you for your help arranging meetings with the SENCO and safeguarding lead. Please not that, while these can be done in school trainees should not ask to be excused from teaching in order to work on the assignments. 
Support from the WAPP team
At Manchester we recognise that all our trainees have individual needs, depending on their prior experiences of education, and that some may require different levels of support as they work towards becoming an effective, successful teacher. That's why we provide additional support for various targeted Widening Participation groups. The WAPP is aimed at supporting trainees, through one-to-one coaching from professional educational coaches affiliated with the PGCE programme, to help them engage effectively with their teaching practices and ultimately become successful in a teacher career. 
The focus of the individual coaching sessions is tailored to meet trainees needs. These sessions are not part of the lesson observation schedules carried out by University Tutors and School Mentors, rather they are opportunities to talk to a coach and collaboratively work out appropriate strategies for moving forward successfully.  If you feel that your trainee would benefit from additional tailored coaching, then do not hesitate to contact the university tutor.
Furthermore, Trainees can access support from the university student services ( ssc@manchester.ac.uk_Tel:  0161 275 5000) or counselling services (counsel.service@manchester.ac.uk  Tel: 0161 275 2864 -52864 from an internal phone). 
University days during the first term
Trainees will be in University on Monday 10th and  Friday 28th of November.  The morning of November 28th will be dedicated to Educational professional Studies. The morning lectures will focus on Personal, Social, Health and Economic education (PSHE); Relationships and Sex Education (RSE) including sexual harassment and Spiritual, Moral, Social and Cultural (SMSC). The afternoon will be spent in subjects sharing ideas and experiences form the classroom.   

The placement will finish on Friday 12th of December. By the 19th of December Trainees will upload the progress report on Blackboard. You will find a blank copy and some sample progress reports on the Mentor hub. Please let the University Tutor know if you have any questions. 
The RoAD
Trainees are responsible for keeping their RoAD in order and are required to share their documentation with their tutor via a Google drive. They will continue working on the progress matrix and fill the mid placement review there. University Tutors will check their work, but it would be helpful if you could have a discussion about it with your trainee and ask them to share the link with you. Trainees should also have a mid-placement review with the Professional Mentor. All the documentation, including electronic copies of the documents included in the RoAD are available electronical form the course site. Should you have any problems finding any of the documents please let us know and we will be more than happy to assist.
Supporting us with interviews 
If you have some capacity to help us with interviews, we would be very grateful for your contribution. We value your expert advice, and we see this as an opportunity to share ideas and collaborate with each other for the benefit of the profession. We can pay £20 for interview as a token of appreciation. If interested, please let us know.
Thank you again with all your work with us, it is greatly appreciated 
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