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Secondary PGCE   January Bulletin for Subject Mentors
We hope your trainee has now settled. We are very much looking forward to continuing working in partnership with you to develop this superb cohort of trainees to become confident, effective, and committed ECTs. 
Arrangements for teaching in Placement 2

Teaching load: Trainees from the University of Manchester should be teaching 10-12 hours in Placement 2. In addition, trainees should be assisting for an hour of PSHE. Trainees should also be observing lessons throughout the course. Some of these should be in other subject areas and could usefully include lessons with other trainees. In the initial weeks of the placement, a trainee's timetable will increase gradually in most cases but should reach the full load by the end of February.


Placement 2 Key dates

Week 1: Induction Phase
Observe classes, undertake programme of induction activities

Week 2: Preliminary teaching
Observe classes and teach 2 to 4 hours, including some team teaching

Week 3: Preliminary teaching
Observe classes and teach 4 to 6 hours, depending on trainee progress

Week 4: Preliminary Teaching 
Observe classes and teach 7 to 10 hours, depending on trainee progress

Week 5: Continued school experience
Teach full timetable (maximum 12 hours), depending on trainee progress


· Monday, 12th January 	Placement 2 starts - Week 1
· Friday, 30th January	Trainees in University all day
· Monday, 23rd February	Trainees in University all day
· Friday, 13th March           Placement 2 finishes  






The University of Manchester PGCE Secondary Curriculum


In response to your feedback, we have recorded a video detailing the University of Manchester curriculum and ITAP structure. You can find the video in the Mentor Resource Hub,  section 3 Subject and curriculum resources




Planning
We expect trainees to formally plan all lessons and to hand in lesson plans and resources to the class teacher at least 48 hours before the lesson. Please let the university tutor know if your trainees is repeatedly late in handing in lesson plans, this might result in not letting the trainee teach the lesson. All lessons should be planned using The University of Manchester planning proforma unless otherwise agreed with the school mentor and university tutor. All lessons should be quickly evaluated by ticking boxes using this proforma and two lessons a week should be evaluated in more detail. It is the responsibility of the trainee to keep evaluations up to date.
14 – 19 experiences
Trainees need at least 5 hours of evidence of planning teaching and assessment with 14 to 19 learners (the content does not need to be A level, it is age not stage) to qualify as 11 to 18 teachers. If you have a sixth form, we would be very grateful if you could allow trainees to teach some classes. We fully understand that you are very protective of your exam classes, and we are very open to any creative idea you might have. For example, they could do some intervention sessions. 

Mentor training.
SM training -  Prior to attendance we ask you to watch the recorded training materials available on the Mentor Support site.  Please watch the general training as well as the subjects specific training Details of Q&A session

School Visits
We will be starting our school visits at the beginning  of February, and we thought it would be useful to clarify procedures, particularly for those of you who haven’t worked with us before:
· The Visiting Tutor will email you and your trainee to propose a lesson for observation. Please let us know if the suggested time is not convenient. 
· We ask that you observe the lesson with the University Tutor (both completing a Lesson Observation Report), which will be shared with your trainee after the visit.
· After the lesson, there will be a three-way discussion when we ask your trainee to reflect on:
· what went well and what they would do differently if they were to teach their lesson again;
· their general progress using their Progress Matrix in the P2 RoAD folder;
· their impact on the department and school more widely to date.
· There will be the opportunity for you to have a one-to-one discussion with the Visiting Tutor;
· The Visiting Tutor will spend time with your trainee to allow them to ask any questions.
Alternative provision experience
We are again running our “Alternative Provision Programme” (AP) for our trainees between February half-term and mid-May.  This enables them to spend two full days in an AP setting (eg PRU-SEND-EBD–MLD etc.) at some time during the middle /main part of either P2 or P3 placements – but only if you give permission for them to do so. The scheme has proved to be a huge success in raising awareness of Alternative Provisions, providing trainees with insights into a wide range of educational issues and settings.  Feedback from trainees is always 100% positive and Subject/Professional Mentors in the main placement schools have frequently commented on the benefits gained by trainees on their return following the short placement.
Trainees have a very wide choice of placement offers and can initially discuss these with you from next week onwards. If it is felt by you to be a worthwhile and suitable extended experience (and dates can be agreed) for the trainee, they will then need to agree it with their University tutor who will then “book” them into the agreed choice of AP placement.
We hope that you will feel able to support any trainees who wish to take part in this valuable extended experience. Please let us know if you would also like to visit an AP school and we will do our best to arrange it for you.
  
	Trainees’ mental health
If you have any concerns about a trainee’s mental health during their placement, please contact their tutor or the subject leader. If they are unavailable, contact Rosa Archer (rosa.archer@manchester.ac.uk or 07775 744352 in an emergency) or the Student Hub on 0161 275 2817 or seed.hub@manchester.ac.uk.
If a trainee is absent and has not followed the correct procedures to inform you, please contact their tutor or the subject leader. If they are unavailable, contact Rosa Archer (rosa.archer@manchester.ac.uk or 07775 744352 in an emergency) or the Student Hub on 0161 275 2817 or seed.hub@manchester.ac.uk.
University support available to trainees:
Urgent and welfare concerns (during office hours)
• Advice and Response Team: For serious concerns such as sexual assault, harassment, hate crime, or domestic abuse, email adviceandresponse@manchester.ac.uk to speak with a specialist advisor.
Urgent and crisis support (out of hours or immediate danger)
• University Security: Call 0161 306 9966 for immediate on-campus support.
• Mental health support: Contact the Counselling Service Duty Practitioners on 0161 275 2864 (Monday to Friday, 9am–4:30pm) or use their out-of-hours helpline.
• Emergency services: Call 999 if there is immediate danger.
If a trainee needs to take medical leave due to mental health concerns, we will contact you before their return to agree on the most appropriate support plan. In more serious cases, the trainee may be asked to attend an Occupational Health meeting. With the trainee’s consent, we will discuss appropriate support strategies with you.

Many thanks for your continued support! 
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