[bookmark: _Toc146889852][bookmark: _Ref177726937][bookmark: _Toc177730407]APPENDIX B – INTERIM REVIEW MEETINGS LOG
REVIEW POINT 1: SE1 Interim Review Meetings Log (Trainee Portfolio – Section 1.3)
To support with professional dialogue and development, your interim review meeting should address the following outcomes:
To review and gain an overview of trainee’s progress towards meeting the professional development formative framework across the 5 key strands;
To celebrate strengths and successes;
To consider opportunities and gaps in experiences in relation to the 5 strands and plan how these can be facilitated.

	[bookmark: _Toc47608003]REVIEW POINT 1 (week 3)
	

	1.
	Have the Professional Development Formative Framework statements been discussed and those achieved at this point, highlighted? 
	Y/N

	2.
	Do the mentor and trainee agree with the statements that are achieved, as an accurate reflection of trainee progress?
	Y/N

	
	If no, has this been discussed and is the trainee aware of why this is not agreed, and any actions required?
	Y/NA

	3.
	Are there any concerns about the trainee’s ability to meet the majority of expectations on SE1?* 
If yes, please ensure the alliance lead/university tutor has been notified, including identifying these below.
	Y/N

	4.
	Strand progress and attainment
	MENTOR assessment of trainee
	TRAINEE self-reflection

	
	
	Mentor comments on trainee strengths, progress and next steps in relation to the statements and expectations of this strand at this point
	Any concerns?
*If ‘Y’ is selected for any strand please outline in section 6.
	Trainee reflection and comments on strengths, progress and development points at this point.
Reflective stems:  I’ve learned that..., I’ve learned how to..., I’ve progressed with…, I’ve improved at…, I now know/understand/see that…, I have applied…, An expert has taught/helped me to…, I’ve developed my subject knowledge around…, I observed…in action, I experienced…, I now want/need to rehearse/practise/observe/improve/work on…

	
	Strand A (BM)
	Behaviour management (S1, S7)
	
	Y/N
	

	
	Strand B (PP)
	Pedagogy and Planning (S2, S4, S5)
	
	Y/N
	

	
	Strand C (SCK)
	Subject and Curriculum Knowledge (S3)
	
	Y/N
	

	
	Strand D (A)
	Assessment (S6)
	
	Y/N
	

	
	Strand E (PB)
	Professional Behaviours (S8 & Part 2)
	
	Y/N
	

	5.
	Which area(s) should be prioritised as areas to develop/ address by the next review point? (agreed by mentor and trainee)
	

	6.
	If ‘yes’ was answered in sections 3 or 4, please outline the concerns and ensure that targets are set to address these.

	
	Outline of concerns at this point
	Actions required to address this concern
	Strand (BM/PP/SCK/A/PB)

	
	
	
	





REVIEW POINT 2: SE1 Interim Review Meetings Log (Trainee Portfolio – Section 1.3)
To support with professional dialogue and development, your interim review meeting should address the following outcomes:
To review and gain an overview of trainee’s progress towards meeting the professional development formative framework across the 5 key strands;
To celebrate strengths and successes;
To consider opportunities and gaps in experiences in relation to the 5 strands and plan how these can be facilitated.

	REVIEW POINT 2 (week 6)
	

	1.
	Have the Professional Development Formative Framework statements been discussed and those achieved at this point, highlighted? 
	Y/N

	2.
	Do the mentor and trainee agree with the statements that are achieved, as an accurate reflection of trainee progress?
	Y/N

	
	If no, has this been discussed and is the trainee aware of why this is not agreed, and any actions required?
	Y/NA

	3.
	Are there any concerns about the trainee’s ability to meet the majority of expectations on SE1?* 
If yes, please ensure the alliance lead/university tutor has been notified, including identifying these below.
	Y/N

	4.
	Strand progress and attainment
	MENTOR assessment of trainee
	TRAINEE self-reflection

	
	
	Mentor comments on trainee strengths, progress and next steps in relation to the statements and expectations of this strand at this point
	Any concerns?
*If ‘Y’ is selected for any strand please outline in section 6.
	Trainee reflection and comments on strengths, progress and development points at this point.
Reflective stems:  I’ve learned that..., I’ve learned how to..., I’ve progressed with…, I’ve improved at…, I now know/understand/see that…, I have applied…, An expert has taught/helped me to…, I’ve developed my subject knowledge around…, I observed…in action, I experienced…, I now want/need to rehearse/practise/observe/improve/work on…

	
	Strand A (BM)
	Behaviour management (S1, S7)
	
	Y/N
	

	
	Strand B (PP)
	Pedagogy and Planning (S2, S4, S5)
	
	Y/N
	

	
	Strand C (SCK)
	Subject and Curriculum Knowledge (S3)
	
	Y/N
	

	
	Strand D (A)
	Assessment (S6)
	
	Y/N
	

	
	Strand E (PB)
	Professional Behaviours (S8 & Part 2)
	
	Y/N
	

	5.
	Which area(s) should be prioritised as areas to develop/ address by the next review point? (agreed by mentor and trainee)
	

	6.
	If ‘yes’ was answered in sections 3 or 4, please outline the concerns and ensure that targets are set to address these.

	
	Outline of concerns at this point
	Actions required to address this concern
	Strand (BM/PP/SCK/A/PB)

	
	
	
	



